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1. RULES AND REGULATIONS
& On college campuses, all forms of ragging, annoyance,

& Students must regularly attend both theoretical and practical lessons.

harassment, and bullying are prohibited.

2 Students will not be promoted to the following term if they do not maintain the required 75 percent

attendance record.

& If a student is not wearing their college 1D card while on college premises, disciplinary action will be

taken.

& Students should only park their vehicles in the allocated parking space that has been assigned to

them.

& Mobile devices must be turned off or in "Silent mode” when on college campus.
anything other than academic-related activity is

& On college campuses, using the internet for

prohibited.
< It is absolutely prohibited to smoke and use alcohol or drugs on college campuses.

< Use of plastic bags on campus Is completely banned for students.
& To dispose of wastes, students should utilise a dustbin.
%+ Any theft of college property or staff or student possessions will result in severe disciplinary action.

< Any kind of wrongdoing during the college-arranged educational tours and industrial visits will

result in severe disciplinary action.
& It is completely unlawful to possess, distribute, or use illegal items including alcoholic beverages,

illegal narcotics, and pornographic images or movies.

2. CODE OF CONDUCT FOR STUDENTS

Its students’ accomplishments primarily dictate an institution's reputation. Students are evaluated not
just on their academic performance but also their behaviour, which is a critical component of their total

personality.
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Students must follow the following norms of conduct:

Academic behaviour: They must act well in classrooms, labs, computing facilities, lecture halls, libraries,
and other educational and leisure spaces. All the students must wear identity card inside the campus.
Discipline: Students must be disciplined. Indiscipline ends in a penalty. They must maintain self-imposed
restraint in all sports, examinations. and other aspects. Maintain a proper dress code and project yourself in a
dignified and respectful way. They must maintain silence in the library. During college working hours, they

are not permitted to be in the Canteen or any other public venue.

Attendance: A student may be admitted to a semester test whether they have attended the prescribed course

of study for the applicable semester daily and attended at least 75% of the total.

Gratitude: Their actions must express gratitude for the Faculty members and instil a sense of friendship and 3

shared respect within themselves.

Punctuality: Students shall attend courses and all co-curricular and extracurricular programs as arranged by

the Departments/Institution.

Maintenance of campus: Students are not allowed to write on walls or render unwanted scrawls on

walls/doors or other positions on campus.

Belonging: Build a sense of connection to the organisation by keeping it up-to-date, clean, and friendly.
Integrity and honesty: They do not attempt to copy in any form of examinations. Those who commit errors
will face disciplinary punishment such as expulsion or rustication, among other things.

Respecting Diversity: No student shall be discriminated against for nationality, state, religion, caste,
language, or sexual orientation, among other things.

Drug Abuse: students should not use drugs or some other narcotics. Students fascinated by drugs will be

penalised according to the law.
Ethical behaviour: Must adhere to the ethical standards and professional practice. Formal and informal

groupings based on caste, community, and religion should not be formed. Any acts of violence on campus
or the destruction of college property should be reported. Misbehavior with female students and

mistreatment of instructors, administrative employees, or any other individual on the college campus or the

college authorities will be taken seriously.
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Anti-Ragging: Ragging is a criminal offence. Students must refuse to participate in any sort of ragging.

Students who engage in ragging will face legal consequences. On campus, college g

programmes, teasing women and causing a disturbance are absolutely forbidden. |

rounds. and 1
r

Student’s disciplinary rules:

L
7.8

Students must wear the required clothing, which includes a white apron and full-length shoes. -i
Students should keep an observation book (with graph paper) and a record for each lab (as advised

by a staff member).
For practical lessons, students should bring their own calculators, pencils, erasers, and other |

materials.
Students should take notes on their observations, complete all computations, and get their work |
confirmed by a member of staff. Before the next practical class, any incomplete work should be

completed and validated by a staff member.
Students must complete the experiment's record work and submit it in the following class without

il

fail, but only after a staff member has verified the calculations. Students will not be allowed to enter

the laboratory unless they have a record.
In the laboratory, students must maintain complete quiet.

Discipline may be imposed if the aforementioned rules are broken.

FUNCTIONARIES UNDER CODE:

Each faculty is allocated a group of students to follow throughout their tenure on college. In the

incidence of a code of ethics crisis, the faculty counsellor is responsible for escalating the situation

to the appropriate department head.
The Head of the Department is in charge of regulating the department's code of ethics among the

students and reporting any violations to the Principal.
The Head of the Institution (Principal) has the last decision in maintaining campus discipline and

encouraging student compliance with the rules.
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4. CODE OF CONDUCT FOR LIBRARY:

"Student Visitor Register" and enter

When visiting the library, all students are required to sign the
their names. Visitors and faculty members must enter information in the staff register.

Instead of the reading room, students should keep their bags in the luggage area.
To access the library services, all students must use their student ID card and library card.

Books that have been issued must be submitted on or before the deadlines.
library notice

Without the librarian's prior approval, no notices or circulars may be posted on the

board.
On no library furniture or wall may writing or scribbling be attempted. Any student caught doing
this will receive punishment.
%+ The schedule of Books issue will be as under:
o Library Working Hours: - 10.30 am to 04.30 pm &

o Lunch time: - 01.00 pm to 01.30 pm
Only reference books provided on the student card will be available in the reading room. Reference

books cannot be taken outdoors by students.
Two books may be given out for five weeks to B. Pharm and Pharm D Students.

—

# For M. Pharm students: maximum four books can be issued for fifteen days.

For the faculty members: five books can be issued for thirty days.
The student must appear in person, along with the book, for renewal purposes. The book will only be

renewed once.
Those students who are appearing for competitive exam (GATE/TOEFL/GRE etc): two books can

be issued for fifteen days.
It is prohibited to take journals and periodicals outside of the library. All Journals / Periodicals

L7
"-‘.‘

should be kept in their respective place after use.
Students will be charged a fee per day if books are not returned or renewed by the deadline. |

%+ Some reference books (Except Pharmacopoeia & Govt. Publications) can be issued on an overni ght

or weekend basis to M. Pharm. students and faculty members.
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< If a borrower misses a book from the library, they must either pay double the cost of the book or

replace it.
» Without authorization, students may not enter the stack room.

s

»* The aforementioned guidelines must be followed by all borrowers.

5. CODE OF CONDUCT FOR STAFF (Teaching and Non-teaching)
Every employee must always act with the utmost honesty and commitment to responsibility, abstaining

from any behaviour that is improper for someone working for a school.
Every employee is required to abide by and follow all institutional norms and regulations as well as any

directives and instructions from their superior authorities.
Every employee is expected to treat everyone with the highest respect and consideration while doing f'

their job.
Every employee must make an effort to advance the college's interests and must act in a way that does

not do so.
No employee shall, directly or indirectly, engage in any trade, business, or occupation. The employee
must first receive approval from the authorities before engaging in honorary activity of a social or

philanthropic nature, or work that is literary, artistic, or scientific in nature.
Employees of the college are required to strictly abide by all applicable laws regarding intoxicating

*
i‘i

beverages and drugs, regardless of where they may be at the time. They must also take care to ensure
that they are never impaired while performing their jobs and that the use of any such substances at any
time has no bearing on how well they perform their duties.

Every employee is required to uphold the strictest confidentiality with regard to the affairs of the college

and those of its constituents. They are also prohibited from disclosing directly or indirectly any

L

information that is of a confidential nature to members of the public or other college staff unless they are

ordered to do so by a superior officer while performing their duties or if they are required to do so by a

Judicial or other authority.
While on duty or on leave, an employee of the college is not permitted to undertake, accept, engage

solicit, or pursue any outside work or office, whether stipendiary or honorary, without the previous

consent of the Secretary. This prohibition applies to both stipendiary and honorary ventures
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You said:

Policy Documents and Information Brochures on support to be provided on the Instituition has a
Divyangjsn-Friendly, Barrier-free environment

ChatGPT said:

ChatGPT

To craft Policy Documents and Information Brochures for an institution that supports a
Divjfangjan-f‘riendly, barrier-free environment, the content should clearly articulate the facilities.
services, and policies designed to support differently-abled individuals. Below is a structured

approach to create these documents:

—

Policy Document
Title:

Policy for Divyangjan-Friendly and Barrier-Free Environment

Purpose:

T:? ensure an inclusive, accessible, and barrier-free environment for students, staff, and visitors
with disabilities, fostering equal opportunities for education and personal growth.

Scope:

This policy applies to all individuals with disabilities within the institution' : : -
mstitution's premises
students, faculty, staff, and visitors. P > Including

Policy Provisions:

1. Physical Infrastructure

o Accessible_rmnps and pathways for smooth movement.
* Elevators/lifts for multi-level access.

* Disabled-friendly washrooms equipped with sﬁfety and support features.

* Reserved parking spaces close to building entrances,
'- . ":' LN 7 :?"'
al
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2. Technological Support

» Availability of screen readers, speech-to-text software, and braille transcription tools.
* Assistive devices like braille printers and magnifiers.

 Accessible library resources, including e-books and audio materials.

3. Examination Support

e Provision of scribes or writers for examinations.
e Extra time allowances for students with disabilities.

* Accessible formats for question papers, including braille, large print, or audio.

4. Learning and Development

* Regular training for faculty and staff on inclusivity and accessibility.
* Workshops and awareness programs for students to promote a supportive culture.
Accessible classrooms equipped with adaptive furniture and technolo gy.

S. Grievance Redressal and Support Services

e Appointment of a Nodal Officer for Disability Support.

 Establishment of a grievance redressal mechanism for reporting accessibility issues.
On-campus counseling services for emotional and psychological support.

6. Compliance and Monitoring

* Periodic audits to ensure adherence to the

Rights of Persons with Disabilities Act, 2016.
e Annual reviews and updates to the policy

based on feedback and evolving needs.
Conclusion:

The institution is dedicated to fosterin

g an inclusive environment where everyone, regardless of
their abilities, can thrive and succeed.

Principal
Vaaqdevi Pharmacy
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** Employees have the right to express themselves within their work areas as long as the expression does

not disrupt the vision, mission and objectives of the Institute.

Professional development
# Employees have the right to pursue further training for skills linked to their jobs. Within its means, the

institution will undertake staff development and training initiatives.

Problem resolution
« Employees have access to methods for problem resolution. The many accessible applicable policy

papers outline the procedures for these conflicts.

Safety
% Employees should report any unsafe working circumstances to the appropriate authorities since they

have a right to a safe and healthy workplace.
Civility
% Employees are entitled to courteous treatment from all superiors, coworkers, and subordinates. The

College will utilise all of its resources to implement any available techniques for easing tensions that

could lead to uncivility.

Freedom from violence
* Employees have the right to be protected from violent behavior. Violent behavior toward faculty, staff,

students, or visitors to the College is neither condoned nor acceptable. Such behavior may provide
immediate grounds for dismissal for cause and legal action.

Freedom from sexual harassment
The employee has a right to an environment free from sexual harassment. It is the College's duty to

&
.

provide its workers with education.

9. Freedom from discrimination

. . AL 2

*%* The worker has a right to unprejudiced treatment. No matter a person’s race, colour, religion, creed sex
- - # - - : & : :

sexual orientation, national Origin, ancestry, age, marital status, citizenship status, veteran Status |
" i L ,‘
disability, or any other characteristic listed by federal, state, or local laws, the College is obligated to

treat them fairly and with equal concern,

Principal —
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Date: 14-07-2024

COMMITTEE FOR CODE OF CONDUCT

The following members were deputed to constitute for the committee for the code of conduct.

The committee is responsible for the implementation and organization of activities for the academic year

2023-24.

S. No Name of the member Designation
1 Dr. P. Srikanth Convener
2 Mr. R. Vijay Kumar Member
3 Mrs. P. Anitha Member
4 Mrs. Afreen Nishath Member
5 Mr. B. Chander Member
6 Mr. M. Sandheep Goud Member
7 Mrs. B. Ahalya Member

RESPONSIBILITIES OF THE COMMITTIEE:

1. This committee is responsible for drafting the institute's code of conduct during all working days.

2. The committee is also in charge of organizing frequent meetings about the code of conduct and
communicating it to other faculty members, non-teaching staff, and students.

3. The committee reviews the annual induction programme, a one-week programme for newly

admitted students held during the first week of classes.

4. The committee is in charge of monitoring and evaluating all parts of the code of conduct, as well

2 na

Principal
Date: 15-07-2024

1
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as resolving any questions that may arise during its implementation.
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Inaugural Mecting 2023

The committee for the code of conduct, as a part of regular activities, conducted an inaugural
meeting with the students admitted to the institute for the academic year 2023-2024.

The meeting was conducted for both B. Pharmacy and Pharm. D students immediately after the
lunch session in their respective classrooms. Before starting the discussion, the details of the schedule of
the induction program, which is conducted for the next coming week, were chalked out, and the same

was informed to the students.

Agenda: To bring awareness about the code of conduct and explain its importance

Introduction of the program

Minutes

1. The committee convenor and its constituent members organized an official meeting with newly
admitted students in the branches of B. Pharmacy and Pharm. D in the seminar hall.

2. The convenor of the committee explained the need, importance and code of conduct that should be
followed by the students all the time when they are in the institutes. The principal will also attend the
same code of conduct during the inaugural session in front of the students and parents

3. The mentors of the individual class explained to the newly admitted students about the classes'
timings, practical, lunch, etc., along with other aspects of the code of conduct about the daily timetable.
4. The mentors informed the students of various committees working in the institute to safeguard the
well-being of students like the anti-ragging committee women's grievance cell, SC-ST grievance cell
etc.

5 The code of conduct committee gave assurance to the students that they could approach them for any

assistance about the code of conduct.

6 Induction program details organized by the institute of the newly admitted students are explained to

the students, and they were given a detailed program sheet.
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Table. 1. The following are the details of the induction programme.

Day Time Activity
10:00AM To 01:00PM _ . _
Day 1 Introduction session on pharmacy profession
12:00PM To 01:30PM 1 _
Visit all laboratories in the institute
Day 2
Sports and Games
02:00PM To 04:30PM
L 12:00PM To 01:30PM Visit to the herbal garden
a
g 02:00PM To 04:30PM Sports and Games
e 12:00PM To 01:30PM Visit to the Library
a
. 02:00PM To 04:30PM Sports and Games
Day 5 10:00PM To 12:30PM Importance of pharmacy and career opportunities
Day 6 10:00PM To 11:30PM B. Pharmacy and Pharm D Programme structure

P

Principal
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